EYNSHAM ROAD RUNNERS REQUEST FOR FUNDING
The Club recognises that events take place for the benefit of Club members which are organised by Club members and is willing to consider a request for a contribution/subsidy to go towards the cost of an event being organised by a Club member for the benefit of the members.  
To request a contribution for a club event you are organising, complete the form below and email it to the club secretary.

You should receive confirmation of receipt of your request along with the date of the next committee meeting where your request for funding will be discussed and so when you can expect a decision from the Club within 5 days.  Committee meetings are normally held the first Monday of every month.
The decision you can expect will be either to agree to subsidise the event for the amount requested, propose a different amount or decline the request.  In all circumstances, details surrounding the decision will be provided.
Where the full amount requested has been agreed, please liaise with the club treasurer to obtain the agreed contribution/subsidy amount.

Where a revised but lesser amount has been offered, you can accept this amount and liaise with the club treasurer to obtain your contribution/subsidy or submit an appeal to have your request re-evaluated.  (See Appeals Process document for details).
Where the request has been turned down completely, an appeal can be submitted to have your request re-evaluated, (See Appeals Process document for details).
For events where a subsidy/contribution has been agreed, the Event Organiser is responsible for ensuring their event is widely publicised to the Club so that all members have the opportunity to take advantage of the subsidy being offered.  They shall ensure that:

· Details of the event are emailed to all Club members using the email address eynshamrr@googlegroups.com
· The event is added to the Club social calendar if not already included.

The Committee shall confirm that all efforts to publicise the subsidised event have been made and where this is not the case ask the Event Organiser to provide an explanation.

Unfortunately, until a request for funding has been agreed between you, the organiser, and the Committee, you should not assume funding will be provided, therefore please do not advertise that your event is being subsidised until it has been agreed.
Organisers are fully responsible for ensuring that where ever possible all event costs are fully covered, however, where an event has made a loss due to unforeseen or exceptional circumstances, this form can also be used for requests to cover that loss.

Subsidy/Contribution Request: To be Completed by the Event Organiser

	Name of Event
	


	Date(s) of Event

(when the event is to take place)
	


	Description

(brief description of what is being organised e.g. where, how long, activity)


	


	Breakdown of Cost

(Break down of expected cost e.g. transport, accommodation, entry etc..)


	


	Expected number of participants

(The number of people expected to take part in the event, split between members and non-members).
	Club Members:

Non-Club Members:


	The subsidy/contribution amount required 

 (The total contribution being requested from the club).
	


	Suggested Event Pricing

(A recommended pricing for the event for members and non members if the contribution/subsidy is awarded).
	Club Members Price:

Non-Club Members Price:


Subsidy/Contribution Request: To be Completed by Club
	Date of Receipt

(Date form received).
	


	Meeting Date.

(Date of meeting to be discussed).
	
	Organiser Informed

(Confirm organiser has been informed of meeting date to be discussed).
	


	Discussion Summary
(Summary of discussion and decision made by the committee for this request).
	

	Organiser Informed

(Confirm organiser has been informed of discussion outcome, by who and when).
	Date Informed:
	By Whom:


	Amount to be Subsidised

(Total subsidy agreed by the club for the event)
	


	Signoff of Subsidy (Confirmation by Organiser and Committee member than subsidy has been paid).

	Organiser
	Name
	Signature
	Date

	Club Representative
	Name
	Signature
	Date


